
Greencastle Simply Productive 
Organized and Productive with Evernote!  

Evernote Notebooks 

Creating the right notebooks will be very personalized for your needs. But, here are 
some example of what I use so that you can get started.  

A few tips: 
 • This is fun! You are going to be organized… 
 • Make it easy 
 • Remember you can delete or add notebooks at anytime 
 • Easy start? Start with two notebooks Home and Business 

My Notebooks and what is inside 

Home Info  
 ◦ College Info (notes within: #’s, addresses, links, golf team, commencement 

info and so forth) 
 ◦ Home projects - designs, paint colors etc. 
 ◦ Recipe’s 
 ◦ Important Numbers (doctor’s, dentist, bank, neighbors, etc.) 
 ◦ Travel 

Others possibilities that I have not created yet but are great for home folders. 
  
 ◦ Gifts 
 ◦ Schools (instead of college) including teachers and teacher emails 
 ◦ Activities 
 ◦ Teams 
 ◦ Forms 

Work 
 ◦ Divi (code and resources) 
 ◦ Graphis 
 ◦ Mac Hacks 
 ◦ Plugins 
 ◦ Productivity 



 ◦ Projects 
 ◦ Read 
 ◦ Resources 
 ◦ Tools 

This will vary for every business depending on your business needs. Tailor this to 
suit your business. I think I might be tweaking mine as I go through this list. It is 
nice to know you can tweak anytime you wish. But once you delete a notebook 
there is no getting it back (the notes inside will be gone). 

Clients 
 ◦ Each client get his/her own note. If a client needs lots of notes I will create a 

new notebook for this client. 

Learning 
 ◦ Here is the stack in which I keep all my learning pdf’s, videos and so forth.  

My Tip: When I have three notes for the same person, place, or thing, I create a 
notebook and move those notes to the notebook. When I have too many notebooks 
for one thing I create a stack.  
 For instance - clients I had in my business stack - then I had one client with  
 three notes - I created a notebook for that client  and then created a client  
 stack. 

Knowing that my notes are safely stored in EVERNOTE my life is much more 
organized and in less time! 


